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Submission Guidelines 

Type and Font: Authors should prepare their manuscript using Microsoft Word, Times New Roman 12 

font, double spaced with adequate margins in the left-hand side.  

Authorship: On a separate title page at the beginning, author(s) should mention their name(s), affiliation, 

designation, e-mail, and contact number. 

Declaration: Author(s) must declare that the paper has not been published/considered for publication 

elsewhere. 

Abstract: Not more than 200 words with maximum 5 keywords at the beginning of the paper. 

Writing paper in English: British English or English UK is to be followed, particularly in case of spellings. 

Style of Reference: The APA 6th referencing with parenthetical style. For example: 

Reference types In-text Reference list (at the end with alphabetical order) 

Book with one 

author 

…(Pilger, 2006, p. 11)  

or  

Pilger (2006, p. 11) stated… 

Pilger, J. (2006). Freedom next time. Delhi: 

Pearson. 

Book with two 

authors 

…(Shaw & Eichbaum, 2008)  

or  

Shaw and Eichbaum (2008) 

observed… 

Shaw, R., & Eichbaum, C. (2008). Public policy in 

New Zealand: Institutions, processes and 

outcomes. Delhi: Pearson Education. 

Book with 3 or 

more authors 

…(Watson et al., 2019)  

or  

Watson et al. (2019) stated that 

… 

Watson, S., Gunasekaran, G., Gedye, M., van 

Roy, Y., Ross, M., Longdin, L., & Brown, L. 

(2003). Law of business organisations (4th ed.). 

London: Palatine Press. 

Author of a 

chapter in an 

edited book 

…(Easton, 2008, p. 5)  

Or 

according to Easton (2008, p. 

5)… 

Easton, B. (2008). Does poverty affect health? In 

K. Dew & A. Matheson (Eds.), Understanding 

health inequalities in Aotearoa New Zealand (pp. 

97–106). Otago: Otago University Press. 

Journal article  …(Sen, 2014)  

or  

Sen (2014) stated that… 

Sen, B. (2014). An overview of cyberbully in 

higher education. Adult Learning, 26(1), 21–27. 

https://doi.org/10.1177/1045159514558412  

Webpage, no date ...(Athletics New Zealand, n.d.) 

or  

Athletics New Zealand (n.d.)… 

Athletics New Zealand. (n.d.). Form a new club. 

http://www.athletics.org.nz/Clubs/Starting-a-New-

Club, accessed on… 

Webpage, with a 

date 

…(Monaghan, 2019)  

or  

Monaghan (2019) examines… 

Monaghan, E. (2019, December 10). 5 reasons 

modern slavery at sea is still possible in 2019. 

Greenpeace. https://bit.ly/2PIXjqc, accessed on… 

Newspaper …(Tillett, 2018). 

or 

Tillett (2018) warns… 

Tillett, A. (2018, May 9). Australians encouraged 

to age at home. The Australian Financial Review, 

5. http://ausfinreview.com/123476, accessed on… 
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